REQUEST OF HOME IMPROVEMENT APPROVAL----

In an effort to provide and protect each individual homeowner’s rights and property values, it is required that any homeowner or group of owners considering improvement(s) and/or change(s) to their home or property submit an “Application for Home Improvements and Modifications” to the Architectural Control Committee.  If any change is made that has not been approved, the Association has the right to require the homeowner to remove the improvement(s) and/or change(s) from the property.   Approved projects must be completed within 90 days of approval or be re-submitted
PLEASE ALLOW AT LEAST 30 DAYS FOR ANSWER--YOU WILL BE NOTIFIED BY LETTER

PLEASE READ CAREFULLY AND FOLLOW  DIRECTIONS FOR A TIMELY ANSWER: 

Homeowners Information





	Name


	subdivision:

	Address


	date:

	Home Phone No.


	Work Phone No.


requirements: MUST PROVIDE LOT SURVEY WITH PROJECT DRAWN ON SURVEY OR IT WILL BE RETURN
With the exception of painting, siding, screens, roof and door EVERYTHING below requires a lot survey. )
A photo of your home for color comparison is needed :   Color samples, materials, dimensions, details are required on all improvements or changes and MOST need pictures. (see below 
WITHOUT NECESSARY ITEMS—YOUR APPLICATION IS DENIED and returned to you for completion and re-submittal

 CIRCLE YOUR PROPOSED IMPROVEMENT LISTED BELOW AND (PROVIDE REQUIREMENTS LISTED IN THAT BOX)
	
	Play Equip, Trampoline

Basketball Goal, Fort-

Pict, ht, dimensions lot surv
	
	Storage Shed-, pict, dimensions, lot survey, type of roof, shed color
	
	Replace Windows-what windows, pict/brochure to show new windows
	
	Storm Door /Replace Front or Garage Door—Picture / Color  Sample

	
	Low Voltage Landscape Lites -- Pict &  location
	
	Patio Cover/Arbor/Gazebo

Room  Addition-see   below  ***
	
	Pool/Spa-drawings, access, eqip loc-supplied by pool co
	
	Deck/ Patio Slab

drawing/dimensions

	
	Solar Screens/Window Film or Tint- sample & what windows
	
	Stamped Concrete-Location,  picture or sample of concrete, lot survey
	
	Yard Art: Statue, Pots, Bench, Fountain, Bird Bath, Porch Swing, etc.- pict. & Dim
	
	Landscape Border, Sidewalk, Drive Ext.
-pict, dim, materials show on lot survey

	
	Satellite Dish-size, location on lot survey or show location by pict
	
	Wrought Iron Fence/Gate
pict/dimensions/ lot survey
	
	Gutters/Siding/Shutters/ Hardi plank-- color sample
	
	Sprinkler System-show loc. of sprinkler heads on lot survey

	
	Exterior Painting/Stain-even if same color-need
   color Sample
	
	New Fence OR Relocate -- Type of Wood, Height /          If  Stain, Samp, Lot Survey
	
	Roof- shingle name, manufactor Co. and number

warranty yrs______
	
	Landscap, Rocks, Tree Removal, Tree Planting-location & pict, lot surv

	If other please describe:

	

	Who will do the work:                                      Phone Number: 
                                                                           (          )
	portion of house to be painted:
	color of brick:

	trim color: (soffit, fascia, window trim)  -  paint samp                                              
	accent color (shutters, doors- )-paint sample
	

	****a lot survey /plat showing building lines and easements came with your closing papers
***Room Addition: Enclosed /Screened Patio: Shed: Patio Cover: Gazebo or Arbor: Applications must have: photos, /brochure, 
2 drawings (side & front view), dimensions, materials used, paint, roof, and screen samples, and a lot survey showing location of improvement or your application will be returned. dimensions needed for ANY structure --  Measure from ground to highest peak:


height at highest peak:___________  width:__________       length ___________  sq. footage:______________
	

	Circle materials to be used:  
	lumber:           brick:        cement:          pipe:      screen :    fence:      electrical:     shingles  :    other :
	
	

	Homeowner’s Signature:________________________________________________________date:________________

    Mail application to:    Crest Management Co.      P.O. Box 219320     Houston, TX  77218    Phone: 281-579-0761
· Committee use only below:
`````````````````````````````````````````````````````````````````````````````````````````````````````````````````````````````

   approval:_____  denial: ____Committee Signature__________________________________________date_________

· Comments:
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MUST HAVE LOT SUR

VEY WITH PROJECT DRA

WN ON SURVEY.

 

Failure to submit all required information will result in the applic

ation being denied and 

returned

 back 

to you asking for completion and resubmission.

 

With the exception of roof, door, painting, screens, shutters and siding 

EVERYTHING

 ELSE

 requires a 

lot survey with the project’s location drawn on survey. MOST needs pictu

res, materials used to make 

project, and samples of materials. DIMENSIONS INCLUDE THE HEIGHT FROM GROUND TO THE 

HIGHEST PEAK.

 

We need to know what your project will look 

like after completion.  

 

IF YOU ARE APPLYING FOR: (find project and submit necessary i

tems)

 

 

1.

 

PATIO COVER, ARBOR, 

GAZEBO

,

 ROOM ADDITION, PERG

OLA ETC.:

 you must submit 2 

drawings 

-

a side view and a front view

-

 showing how the structure will look 

-

: Indicate 

dimensions, including  height from ground to highest peak, color, materials and roofin

g. 

Provide photos or brochure and  show the placement on the lot survey. Provide roof & paint 

samples.

 

2.

 

PLAY FORT, SWING SET

, TRAMPOLINE, BASKET

BALL GOAL, ETC: 

you must submit a photo, 

brochure or drawing. Indicate size, height, color, materials, dimensions

, etc. and show the 

placement on the lot survey.

 

3.

 

POOL / SPA

: you must indicate on the lot survey the location of the pool / spa, pool 

equipment, and any decking. Also show any slides or other structures that would be over  

three (3) feet high. Please indic

ate how they will access the backyard.( Pool Company will 

supply this for you).

 

4.

 

STAIN, 

EXTERIOR PAINTING, G

UTTERS, SIDING, OR H

ARDIPLANK:

 please submit sample of 

COLOR

 of stain, paint or siding material, even if using the same existing color.

 

5.

 

ROOFING: 

plea

se submit roofing shingle sample, number of warranty years of                                           

shingles, manufacturer, name of roofing company & phone number.

 

6.

 

NEW FRONT DOOR, STAI

NING DOOR, OR STORM 

DOOR:

 Please provide photo or brochure 

and color

 sample.  If STAINING door, please provide stain color sample.

 

7.

 

SOLAR SCREENS, WINDO

W FILM / TINT

 OR REPLACING WINDOWS: please provide screen 

or film samples and what windows you are adding this to. If replacing windows, state what 

windows you are replacing

 and send photos or brochure to show look.

 

8.

 

WROUGHT IRON GATE OR

 FENCE, BURGLAR BARS

:

 please submit drawing, photo, 

brochure, color, dimensions, and indicate placement on a lot survey.

 

9.

 

FOR DECKING OR PATIO

:

 please indicate location on lot survey, materials 

to be used, and 

dimensions including height of decking.

 

10.

 

CONCRETE WORK (SIDEW

ALKS, DRIVEWAY, PATI

O SLAB ETC.)

 please show location on lot 

survey and dimensions.  Include a picture. 

 

11.

 

SATELLITE DISH OR AN

TENNAE:

 please give size of dish or height of antennae 

and show 

placement on the home. If not located on home, indicate placement on a lot survey. Please 

provide photo of antennae.

 

12.

 

YARD ART / DECORATIO

NS

 

(BIRDBATHS, POTS, BE

NCHES, STATUES, SWIN

G, SIGNS, 

WATER FOUNTAIN, ETC)

: 

submit photo or brochure, give dime

nsions, and show placement 

on lot survey.

 

13.

 

LANDSCAPING, LANDSCA

PE BORDER, TREE REMO

VAL OR PLANTING:

 please submit all 

details showing placement on lot survey. Provide picture of border.

 

14.

 

 WOOD FENCE

 OR MOVING FENCE: please advise of height of fence, material

s, and show 

location change on lot survey.  IF 

STAINING

, please provide stain color sample.

 

15.

 

LANDSCAPING LIGHTS 

or

 SPRINKLER SYSTEM please show placement of all lights and all 

sprinkler heads on lot survey. Please provide a photo or brochure of the appearan

ce of the 

landscaping lights and wattage of lights.

 

16.

 

SHUTTERS: need photo or brochure showing the look and paint color sample.   State what 

windows.

 

17.

 

STORAGE SHED: need photo or brochure, dimensions including height from ground to 

highest peak, color, materi

als, and draw location on lot survey.

 

18.

 

BALCONY: Need photos of current look of home, drawing of location of proposed balcony, 

how this will fit/blend on home, materials used, type of railing and color, how it will be 

supported, what flooring is on the groun

d and 2

nd

 floor.  Show how it will look when 

completed. 
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 (KEEP IN FILES for future projects:)-(no need to return)
Items Necessary For  Home Improvements / Modifications Application approval .--MUST HAVE LOT SURVEY WITH PROJECT DRAWN ON SURVEY.

Failure to submit all required information will result in the application being denied and returned back to you asking for completion and resubmission.


With the exception of roof, door, painting, screens, shutters and siding EVERYTHING else requires a lot survey with the project’s location drawn on survey. MOST needs pictures, materials used to make project, and samples of materials. DIMENSIONS INCLUDE THE HEIGHT FROM GROUND TO THE HIGHEST PEAK.
We need to know what your project will look like after completion.  


IF YOU ARE APPLYING FOR: (find project and submit necessary items)


1. patio Cover, arbor, gazebo, room addition, pergola etc.: you must submit 2 drawings -a side view and a front view- showing how the structure will look -: Indicate dimensions, including  height from ground to highest peak, color, materials and roofing. Provide photos or brochure and  show the placement on the lot survey. Provide roof & paint samples.


2. play fort, swing set, trampoline, basketball goal, etc: you must submit a photo, brochure or drawing. Indicate size, height, color, materials, dimensions, etc. and show the placement on the lot survey.


3. pool / spa: you must indicate on the lot survey the location of the pool / spa, pool equipment, and any decking. Also show any slides or other structures that would be over  three (3) feet high. Please indicate how they will access the backyard.( Pool Company will supply this for you).


4. STAIN, exterior Painting, GUTTERS, siding, or HARDIPLANK: please submit sample of COLOR of stain, paint or siding material, even if using the same existing color.


5. roofing: please submit roofing shingle sample, number of warranty years of                                           shingles, manufacturer, name of roofing company & phone number.


6. new front door, staining door, or storm door: Please provide photo or brochure and color sample.  If STAINING door, please provide stain color sample.


7. solar screens, window film / TINT OR REPLACING WINDOWS: please provide screen or film samples and what windows you are adding this to. If replacing windows, state what windows you are replacing and send photos or brochure to show look.


8. wrought iron gate or fence, burglar bars: please submit drawing, photo, brochure, color, dimensions, and indicate placement on a lot survey.


9. for decking or patio: please indicate location on lot survey, materials to be used, and dimensions including height of decking.


10. concrete work (sidewalks, driveway, PATIO SLAB etc.) please show location on lot survey and dimensions.  Include a picture. 


11. satellite Dish or antennae: please give size of dish or height of antennae and show placement on the home. If not located on home, indicate placement on a lot survey. Please provide photo of antennae.


12. yard ART / decorations (BIRDBATHS, POTS, benches, statues, sWING, signs, water fountain, etc): submit photo or brochure, give dimensions, and show placement on lot survey.


13. Landscaping, landscape border, tree removal or planting: please submit all details showing placement on lot survey. Provide picture of border.


14.  wOOD fencE OR MOVING FENCE: please advise of height of fence, materials, and show location change on lot survey.  IF staining, please provide stain color sample.


15. LANDSCAPING LIGHTS or SPRINKLER SYSTEM please show placement of all lights and all sprinkler heads on lot survey. Please provide a photo or brochure of the appearance of the landscaping lights and wattage of lights.


16. SHUTTERS: need photo or brochure showing the look and paint color sample.   State what windows.


17. STORAGE SHED: need photo or brochure, dimensions including height from ground to highest peak, color, materials, and draw location on lot survey.


18. BALCONY: Need photos of current look of home, drawing of location of proposed balcony, how this will fit/blend on home, materials used, type of railing and color, how it will be supported, what flooring is on the ground and 2nd floor.  Show how it will look when completed. 


PLEASE USE A COLOR  OTHER THAN BLACK INK TO DRAW LOCATION ON LOT SURVEY!


sam@crest-management.com



phone:  281-579-0761


Mail to: Crest Management Co.     P. O. Box 219320     Houston, tx 77281
 


